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Administration  

Scheduled Medication 

Within eMeds regular medications are referred to as scheduled. 

Information relating to the administration of scheduled drugs can be found below. 

Administration 

information can 

be seen by 

clicking on the 

Administration 

button  

This will take you to the administration page as shown below.  

When a medication is due to be administered they will be seen on this page and this icon will    

appear  

This icon is visible 1.5 hours prior to and 1.5 hours after the prescribed administration time.  After this 

time window this icon will appear.  These medications can still be administered before this time, for a 

guide of how to do this see pages 40-43. 

The medications are listed in administration time order.  
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Administration  

Scheduled Medication 

 Before administering any medications each tab should be checked 

 

This will assist in recognising any errors and in highlighting trends, for example medications that are regularly 

being refused by the patient .  This also  enables you to gain more information to form clinical decisions.  

 

The number of each 

medications prescribed in 

each tab can be seen at a 

glance here 

 

To view prescribed regular 

medications click on this tab 

To see PRN/as needed 

prescribed medications 

click on this tab  

Variable medications, such as 

warfarin can be seen under this 

tab 

Stat medications and 

fluids are prescribed 

under this tab 

Variable medications, such as 

warfarin can be seen under 

this tab 

Stat medications and 

fluids are prescribed 

under this tab 
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Administration  

Scheduled Medication 

The scheduled administration tab is shown below 

Medications will appear 

in alphabetical order 

Medications may appear 

in their generic name 

and not brand name      Indicates due doses   Indicates future        

doses prescribed 

Additional information 

added by the prescriber 

can be seen here  

The yellow bar highlights 

todays  date 
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Administration  

Scheduled Medication 

A 2 week view can be seen, previous 

dates can be viewed by clicking on 

the calendar. 

This icon appears beside each prescription 

When clicked the screen below appears. 

This gives information regarding which pharmacy 

and clinical reviews have been actioned, when 

and by who, and what remains outstanding 

Any medications that are overdue, ie 1.5 

hours or more has lapsed since their 

prescribed administration time, will be 

highlighted by this icon  

These medications can still be administered 

via the Admin tab 

When clicked the legend icon gives a 

key to all the icons that may be seen 

on eMeds 



 32 

 

Step 1 

Click on the Admin tab 

Step 2 

Select the medication you would like to 

administer by clicking on the white box 

Step 3 

Click administer 

Administering a Scheduled Medication 

Please note that any fields that are yellow are mandatory and therefore require completing before administration 

can be continued, for example the form and route of a medication. 

The last date and time this medication was 

administered will be shown here 
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Administering a Scheduled Medication 

Step 5 

Place the correct medication 

into the pot and click 

confirm 

Step 4 

Check the medication details including 

the dose, route, form and date 

Step 6 

Confirm the patient identity and 

medication. Click confirm and confirm 

when the patient has taken the medication  

Note; after selecting a medication for administration you can access useful information regarding this 

medication by clicking on Prescribing Information to access the  online Multilex Drug Data File.  For more 

information see pages 60-66 
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Administering a Scheduled Medication 

As this medication has now been given 

it will drop to the bottom of the 

administration page  

On the scheduled tab a tick has 

appeared to indicate that the 

medication has been given 
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Administering a Scheduled Medication 

By hovering over the tick you can see 

who administered the medication and 

at what time 
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Administering Several Scheduled 

Medications 
Below is a step by step guide to administering several scheduled medications 

Step 1 

Click on the Admin tab 

Step 2 

Select the medications to administered 

by clicking on the relevant white boxes 

Step 3 

Click on the administer button 

The medications selected to 

administer appear here in 

alphabetical order 

Step 4 

Check the medication details 

including the dose, route, form and 

date 

Step 5 

Place the correct medication 

into the pot and click 

confirm 
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Administering Several Scheduled 

Medications 

The medication you have 

confirmed will now be ticked  

The details of the next medication 

to be administered will 

automatically be seen here 

Step 6 

Place the correct medication 

into the pot and Click 

confirm 

Continue to prepare all medications listed for administration  as per the above steps 
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In this instance the next medication on the list to be administered is paracetamol, this has been prescribed IV/PO 

and also has a prescribers instruction.  Your clinical judgement should be used to decide whether it is appropriate 

to administer this medication PO or IV.  

Administering Several Scheduled 

Medications 

Step 7 

The prescribers instructions must be 

completed/acknowledged.  When this has 

been completed click this box 

Step 8 

Select the route and form of 

the medication by using the 

lists in the drop down boxes 

Step 9 

Press confirm 

Note: You can remove medications selected for administration by clicking the remove button  

 

Please note that any fields that are yellow are mandatory fields that will require completing before 

administration can continue.  In the example below it would be the form and route field that will require 

options selecting from the drop down boxes to continue  
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Administering Several Scheduled 

Medications 
Once all medications selected have been confirmed you will be directed to the screen below  

Step 10 

Confirm the patient identity and 

medication. Click confirm and confirm 

The ticks on the scheduled tab illustrate  

That these medications have been 

administered  


